System User
Manual

School Management System

== * SoftwareLinkers

|
§

Software Development Company

10 DECEMBER 2022

SoftwarelLinkers
By: Support Team
Guide in the use of system functionalities



Disclaimer

This document is a guide and offers brief directions on how to use the School Management System in
the modules covered herein.

The versions of the system change from time to time after updates and some of the guidance given here
may vary, be removed from the system or given a different related function.

Introduction

School Management System is designed to integrate and easily adjust to any school frame and help
reduce overall management cost and save time Student management.
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How to Change School Name and Logo
For Logo

To change the logo go to settings => Global settings

In the search bar search logo, then click okay



Select the full row (click on left empty column). As shown in the picture

School Management System - [Settings]

W Students Academic Users Cashin  CashOut | Settings | Reports MyAccount Close Help
Mobile Messages

(a8} School Manag

Gradualion . Backup & Restore 7
- 30[ ‘Waldllk‘!ﬂ ‘Add Default Data Global Settings
Database
Local Settings
Name School Logo

Variables T e

MotherNamest | Graduation Value Image Upload

PourcherVaidtyDetes P

Example: Upload an image

S

Befresh Table

Name Value

Bank Logo Image

» School Logo Image
School Logo 2 Reports Image

School Logo Reports Image

Click the upload button. Now select the logo from your computer. Logo width will be 250px.
Now click on update button in blue color.

You also need to change the logo from School logo 2 reports and School logo reports.

For School Name

In search bar search name

[ School Management System - [Settings]
Gl Students Academic Users Cashln  CashOut  Settings Reports MyAccount Close Help

School Management Software

S Softwarelinke Global Settings
v
Name School Name
Variables Clear and Save
[EMotherhame Value - School Management Software
| HVourcherValicityDatet 5 areLinke

Example: Name of your school here

e Befresh Table
Name Value
Bank Name Alfalah Daharki Branch
3 SchoolName School Management Software
SchoolName Color #FFFFFF
School Name Font Forte. 24pt
SchoolName Reports My School Name Reports
School Name Top Position 30
Unique Number Name Challan No.

Select School name row click on left empty column.
In value, write your school name then Update.

You also need to change the school name from School Name Reports.



How to make fee structure

Can | add different types of fees?
Go to Cash In => Fee settings => fee structure

e Infee, name add your fee name i.e. Monthly fee
e Infrequency, select your fee frequency

e Select the fee type

e Click Add button

[ School Management System - [Fee Frequency]

ol Students Academic Users | Cashin | CashOut  Settings  Reports  MyAccount Close  Help
Fee Collection
Fee Assignment

Fee Invoices

Fee Settings Fee Structure Fee Structure

Miscellansous Receiving Standard Fee

Fee Bulk Update
Payment Methods

Fee Name - [ ]

Frequency - [fery g
Type - [Type ~]

~
Name Frequency Fee Type
» Monthly Monthly Tuition Fee

Trasnsport Fee Monthly Other
Registration Fee One Time Other
Admission Fee One Time Other

Annual Fee Occasional Other

Lab Charges QOne Time Qther
Medical Charges One Time Other v

How to add standard fee of classes
Go to Cash In => Fee settings => standard fee

Select the full row (click on left empty column). As shown in the picture

Change standard fee 0 to your class fee.



You also can add late fee fine.

Now click the update button

[ School Management System - [Fee Types]
6 Students Academic Users | Cashln  CashOut Settings Reports MyAccount Close Help

%m# School Management Software

qn%n?um Softwarelinfe Standard Fee

Fo e

Cass Ten v
Sendardfee [0 ]
[
a1
[ Add same fee for al classes
Closs Name: Fee Name Amount fher Due Satus
>
Nine Tuition Fee 0 ] =]
Eght Tuition Fee 0 0 ]
Seven Tuiton Fee ] [ ]
S Tuson Fee 0 [ =]
Five Tuition Fee 0 ] =]
Four Tutton Fee 0 0 ]
Thres Tuttion Fee 0 0 ]
Two Tuton Fee 0 0 =]
One Tuttion Fee 0 ] =]
Kindergarten Tuition Fee 0 ] %]
Nursery Tuition Fee 0 [ ]
Play Group. Tuition Fee ] [ %]

How to add students
Go to Students => Students

Click on add new student. As shown in the picture below.

[ School Management System - [Students List]

@) Students Academic Users Cashln  CashOut Settings Reports MyAccount Close  Help

School Management Software

Softwarelinke Students
Foll No Family ID Student Name Phone Sort By
[ New Student | | I 1 [ | [Defeut DESC -]
Class Section Students Group Gender
[ | [secton ] [sekect | [seket A e

Studertts Court




B8] School Management System - [Students List]

o Students Academic Use dl Students_add _ O
Roll No 18 Date of birth
Student Name Admission Date
Class m © Gender Select B
Section All - Status Active -
Class Section
[Sectior] Family ID - Image Finger Print
Students Count:
Regminfee [ |
omentee ]
i —
el —
Medod Crages [ |
Are:
o2x 152 . b ]
Fill in the value and click on Add button.
To get the family id to click the ... dots. As shown in the picture below.
[ School Management System - [Students List]
0 Students Academic Use mEl Students add = O
Roll No 3 18 Date of birth
Student Name Admission Date
Class Nursery - Gender Select -
Section - All - Status Active -
I
Family ID st = h mage Copture | [ e it
B8 Students_Family_add - o X
Announcement Recordng  Play Select and Close || AddNew Update | | Delete | | Close
Sbings:
L — L —
e T S E—
Phone [ ] FatherOccupation  [Select Occupation | Add/Remove Occupations
Phone2 1 Mother Occupation  |Select Occupation  ~
I T
Father/Mother Name Phone Parents CNIC Roll No

| | searcn

Fill in the values, then click on Add New button.




Students List

o Students Academic Use @ Students_add o x

Roll No - 18 Date of birth
Student Name & Admission Date
Class : m b Gender Select -
Section - Al - Status Active =
Class Section
W L FamiyiD o et e iy ™90 [ [
Students Count:

How to change a single student fee
Go to Students => Students

1. Click Go button
2. Select the student of which wants to change the fee. (click on left empty colum). As shown in
the picture below.

[T School Management System - [Students List] — X
o5 Students Academic Users Cashln CashOut Settings Reports MyAccount Close Help -8 x

School Management Software

s Softwarelinke Students
Roll No Famiy ID Student Name Phone Sort By
New Student | | I [ I | [P vEsc ]
Class Section Studerts Group Gender ik
[an | [section | [select <] [select | [Active v Go 1
Studerts Count: 16
T Rol No Studert Name _ Class Father Name __ Famiy ID Phone ] A
S Play Group-Red | Jahangir 3 523105399323,
Play Group-Red | Jahangir 3 923105399323, Vale
Play GroupRed | Jahangr 3 923105399323, Vale
Play GroupRed | Jahangir 3 923105359323, Vale
Play GroupRed | Jahangir 3 923105399323 Vale
Play GroupRed | Jahangir 3 923105399323, Vale
PloyGroupRed | Abdul Qayum |2 03495795007 Vale
5 Taha Ploy GroupRed | Abdul Gaywum |2 03495795007, Vole
8 Taha Play Group-Red | Abdl Gayum 2 | oa4ss 795007, Male
7 Taha PlayGrowpRed | Abdul Qayum |2 |oasgs7es00r, | sl
5 Ssab Play Group-Red | Jahangir 3 |s23105300323, | | v
5 Saab Play Group-Red | Jahangir 3 |s23105390323, | 3
4 Seab Play Group-Red | Jahangir 3 |o23105380323, | 3
3 Sagb Play GroupRed | Jahangir 3 923105399323, | 154un2004 | Male
2 Segb Play Group-Red | Jahangir 3 923105399323, | Male
1 Taha PlayGrowpRed | Abdul Qayum |2 03495795007, Male B

Here you can see the student information. As shown in the picture below.
Change monthly tuition fee 5000 to as you want.
You can also change the other fesses.

After changing click the update button.



85! Students_add =

Add Delete Docurty | Alvarics | Ascamirt ' Courin
Roll No 210 Date of birth
Student Name - Talha mission Date
Roll No
New Student Class - Play Group - Gender Select -
Class Section Section - Red - Status Active 5
[ ][sean ]
- 104 re jer
Students Count: 16 Family ID 2 Abdul Qayyum / 03495795007 g =
Roll No Student|

T 1
e —

Fromanres [
i —
o —
wowss [T
e —
192x 192
I C—

How to add, remove or change the classes name?

For add a class
1. Go to Students => Classes
2. Fill the values
3. Click add button. As shown in the picture below.

School Management System - (Classes) - & x
W[ Students | Academic Users Cashin CashOut Settings Reports MyAccount Close Help -8 x
Dashboard

Students

"8 Management Software
~alinke Classes

Sections

Import Students
Students Prometion

Manage Guardians  »

Attendance » Class Name: Qass No:
Assessment » 1 [Play Group | B
Pamary <] Manase Levels h 2
Time In Time Out
10745 AN s [oresam <
3 )
Ciass Nome Nurber Level Tineln TmeOut | B
T S
Nursery 2 Prmary I
Kindergarten -1 Primary
One. 1 Pamary
Two |2 Primary
Three 3 Primary
Four 4 |pomary
Five 5 Primary
S 6 Secondary
Seven 7 Secondary
o ls Seconday
Nine: 3 Secondary .




For delete a class
1. Go to Students => Classes
2. Select the class row, of which wants to delete. (click on left empty colum). As shown in the
picture below.
3. Click delete button.

[T School Management System - [Classes]
o5l[ Students | Academic Users Cashin CashOut Settings Reports MyAccount Close Help

Dashboard

Students
s Management Software
Sections . ‘0—["“44 Classes

Import Students

Students Promotion

Manage Guardians

Attendance Class Name: Class No:
Assessment [Pray Group | [2
ik A
BUchston Class Level
Primary v Manage Levels
Time In Time Out
[1107:45AM ] [morasam <

)
Level Timeln

#f} Class Name Nomber TimeOut B
Play Group ] Primary
| Nursery 2 Pimary
Kndergaten |1 Primary
|One. K] [Primary
Two | 2 Primary
Three 3 Prmary
Four 4 Primary
Five 5 [Prmary
s 3 | secondary
Seven 7 Secondary
Boht I [Secondary
Nine 5 Secondary o

For update a class
1. Go to Students => Classes
2. Select the class row, of which wants to update. (click on left empty colum). As shown in the
picture below.
3. Change class name.
4. Click update button

[ School Management System - [Classes]

4| Students | Academic Users Cashin CashOut Settings Reports MyAccount Close Help

Dashboard

Students

he Management Software

:
~elinke
Class Name: Clagadfo: 3
[Norsery 1
Class Level
ManzceLeves

Time In Time Out

[12316AM B [mzieam | I

Classes

Sections

Import Students

Students Promotion

Manage Guardians

Attendance

Assessment
Bulk Actions

2 Class Name. Number Level Timeln TimeOut | B
| Play Group 3 [Prmary I
Kindergarten El | Primary |
|one 1 [Prmary |
[Two |2 [Prmary |
Three 3 | Primary |
[ Four la [Prmary |
|Fve s Prmary |
s« [ | Secondary |
Seven 7 | Secondary |
|Bght ls | Secondary |
Nine 3 | Secondary | >




How to Mmanage class sections
Go to students => sections

Here you can add, delete or update your classes sections.

[17 Schoel Management System - [Sections]
Students | Academic  Users  Cashin  CashOut  Settings Reports MyAccount Close  Help

Dashboard
Students

Classes ¢ Management Software
TR\ olinke

Import Students

Sections

Students Promotion

Manage Guardians

Attendance

Assessment
Bulk Actions.

Class
All Classes|

Section Name:

A

Class

Name

3 Ten

Nine

Eight

Seven

Five

Four

Three

P P P | P P P P P

How to import students from excel file
First of all make a excel file. As show in the picture below.

In column write the student Roll no, Student name, father name, phone no with your country code (+

and 00 are not allow), date of birth, admission date and gender.

BE S
Bl Hove | INSERT  PAGELAYOUT
% Cut Calibri
- Emycopy -
~ ' Format Painter T U~
Clipboard 5 Font
K28 - S
A B
Rollno  Name

1 Jake Gyllenhaal
2 Natalie Portman
3 Elle Fanning

1
2
3
4
5
6
7
8
g

an

FORMULAS

DATA

C
Father Name
Jake Gyllenhaal
Jake Gyllenhaal
Jake Gyllenhaal

New Microsoft Excel Worksheet - Excel (Product Activation Failed)

REVIEW VIEW ADD-INS LOAD TEST TEAM
T,

- v e B WrepText General ? E‘,A =
EdMerge & Center ~ $ ~ % * 98 58 Conditional Formatas Cell
Formatting~ Table~ Styles~

Alignment [ Number [ Styles

o : Sample Phone N@

Phone Admition date Gender

+1-646-000-0000
v,

16460000000
"16460000000

Go to Students => import students

As shown in the picture below.

11/08/21 Female
11/08/21 Male
11/08/21 Female

11/08/21
11/08/21

\11/03/21
True

B By (=
etm o

& e X
Insert Delete Format

Cells

> AutoSum -

[ Fill~

& Clear~

A
radl |

Sort & Find &
Filter ~ Select ~

Editing

2 E - 8 X
Signin



[ School Management System - [ImportStudents]
o5l Students Academic Users Cashin  Cash Out Settings Reports MyAccount Close Help -8 X

m School Management Software

gm‘f“v‘f‘“"" Softwarelinfe Import Students
Excel File © C:\Users\Talha Ansari' h 1 Starting Row No |2 Ending Row No [ Al Rows h 5
Excel Sheet . Play Group 2 2 Smde::: excel columns with database
Class - Play Group - <3 b gw
Father Name | Fother Name
Section - Red . G4 Mother Name |
Phone
7 m— [__meort B | —E—
3 rows fetched successfully Admission Date YYYY-MM-DD
Date of Bith YYYY-MM-DD
Student RollNo Father Mother Student Status Active, Left, Suspended
— Gender @ Male, Female, Undefined
N o | : Jake Gyt 7
Natalie Portman 2 Jake Gyllenhaal
Elle Fanning 3 Jake Gyllenhaal
1. Select excel file
2. Select excel sheet
3. Selectclass
4, Select section
5. Select stating end ending row
6. Mapping of Colum (Select columns)
7. Click display button. (After click on display you can see the result of your excel sheet in

software).
If everything is okay click on Import button.

o

Now your students are imported in the software.
Go to students => students

Here you can see your students.

How to give discount to a student
Go to Students => Students

Open the student, which wants discount.
As show in the picture below.
In Tuition fee area you can give the discount.

After that click the update button.



[ School Management System - [Studenteljct]

G Students Academic  Use

85! Students_add

Admission Fee
Annual Fee

Lab Charges
Medical Charges

192x 192

How to make students Id Cards
Go to reports => Students info => Students Id Card

Click Go button. As show in the picture below.

Updale I T

Roll No . Date of birth 08-Nov-2021
Student Name - Jake Gyllenhaal Admission Date 08-Nov-2021
Roll No Class Play Group - Gender Female -
| New Student | -
Section Red - Status Active -
Class Section =T
B ] [sewen | Family ID af | sekacknaas1640000000 Image | Upload | [Copture | [ FingerPint
Students Count: 3
Roll No. Studer]
[ el —
aa= Tesetfe 017 Here you can give the discount
el —

From report view you can change the card design.

[ School Management System - [Student_id_card_frm]

o X 5

o5 Students Academic Users Cashln CashOut Settings | Reports | MyAccount Close Help
Students Fee [ T
Class Section RolNo | Studentsinfo » Students list
All Classes - All Sections - Employees / Students by fee
Expenses > Students fee balance
Student Report View Academic > Students fee balance 2
All Students - Card 1 - ‘ Go Miscellaneous Receiving  » Security Fee
Students left school
Attendance >
W [n o & - T 2 SAP CRYSTAL REPORTS® (3

Change Card
Design

0]~ My School Name Reports

Parents ID Card

Forms 3

= My School Address

(VA

Name ElleFanning

Father Jake Gyllenhaal

RoliNo 3
FamilylD 5 principal sign
16450000000
Class Play Group-Red
| My School Name Reports

My School Address

Name Elle Fanning

Father Jake Gyllenhaal

RoliNo 5

principalsign
16450000000

FamilylD 5
Class Play Group-Red

Sael y-3chool Name Reports
wsmoowam
Name Natalie Portman
Father Jake Gyllenhaal
RollNo 2
principalsign
16460000000

FamilylD 5

Class Play Group-Red
My School Name Reports
My School Address

LR

Name Natalie Portman

Father Jake Gyllenhaal
RoliNo 4

principal sign
16460000000

FamilylD 5
Class Play Group-Red

Current Page No.: 1

Total Page No.: 1

Zoom Factor: 100%

You can generate the Id Cards of a specific class or section.




To print the Id Cards click print report button. As shown in the picture below.

71 School Management System - [Student_id_card_frm]

o Students Academic Users Cashln CashOut Settings Reports My Account Close Help
Select Students from different classes
Class Section
Roll No Add Check Al Uncheck All Clear
All Classes - All Sections -
Student Report View
All Students - Card 1 - [ e

My School Address

Print Report
Button

Name Elle Fanning

Father Jake Gyllenhaal
RollNo 3

FamilylD 5
Class Play Group-Red

My School Name Reports

SAP CRYSTAL REPORTS® &

My School Name Reports
My School Address

Name Natalie Portman

o]

grreey

Father Jake Gyllenhaal
RollNo 2
principal sign
16460000000

principal sign
18480000000

FamilylD 5
Class Play Group-Red

How to Generate Id Card of a specific student
Go to reports => Students info => Students Id Card

In Roll No write the student Roll no. Click Go button.

ﬁ School Management System - [Student_id_card_frm]

o Students Academic Users Cashin  CashOut Settings Reports My Account Close Help
Select Students from different classes
Class Section
Roll No Add Check Al Uncheck Al Clear
All Classes - All Sections - g
Student Report View
All Students - Card 1 « (e e
& & % (”_) Mo« » |1 nas - SAP CRYSTAL REPORTS® (3

[Main Report |

My School Address

[T

Name Elle Fanning

Father Jake Gyllenhaal
RollNo &

FamilylD 5
Class Play Group-Red

My School Name Reports

principal sign
16480000000




How to assign monthly fees to students
Before fee assignment, you need to make an invoice.

As shown in the picture below.

To make an invoice

Go to Cash In => Fee Invoices => New Invoice
Set Invoice dates

Click Add button

[Z1 School Management System - [FeeChallan]
o Students Academic Users Cashin CashOut Settings Reports MyAccount Close Help

| m F School Management Software

s Softwarclinke New Invoice

Invoice/Tem Name -
e Invoice lssue Date - First Biling Date: 06-Oct-2021
Add fine to the students stillnot paid last fee: Invoice Valid Tl . Next Biling Date: 06-Nov-2021
©® Mo Debse - [ibouziz | u—
O As per given in standard fee Foe Month From ¢ S et D a t e S
FeeMonthTo -

O After due date per day based 10/day

P —

Click Add button el JRZFTR VPSS TP

Fee Month
From

Fee Months in Numbers

D

Name Status Issue Date Valid Till Due Date Fee Month To

After creating an invoice, assign fees to the students.
For fee assignment
Go to Cash In => Fee Assignment => Assign Monthly Fee

Click Assign monthly fee button

51 School Management System - [MonthiyFeeEntry]
G Students Academic Users [ Cashin | CashOut  Settings Reports MyAccount Close Help

Fee Collection »

Fee Invoices » Assign Occasional Fee

Fee Settings » Assign Individual Fee

Miscellaneous Receiving » Late Arrival Fine
Assign Fine

Invoice Details: Following fees will be assigned
Exclude Student from fee assignment

TrasnsportFee
Add Check Al Uncheck Al Clear Issue Date:  10/01/2112:00:00 AM Tu,\.un‘ége

Valid Date:  10/15/21 120000 AM
Month From:  10/01/21 1200:00 AM
Month To: 10531721 120000 AM
Due Date: 10/10/2112:00:00 AM

Status: Open

T 4m Click here

Date Fee Type Classes




Click Ok button

il Students

chool Management System - [MonthlyFeeEntry]

Academic  Users  Cashln

Cash Out

Settings  Reports My Account  Close  Help

School Management Software

Qrﬂ(ﬂm{uy ?

Exclude Student from fee assignment
Add Check Al Uncheck Al Clear

Fees are assigned.

Softwarelinke

Invoice Detail

New Invoice

Issue Date:  10/01/21 120000 AM
Valid Date:  10/15/21 12:00:00 AM
Month From:  10/01/21 12:00:00 AM
Month To: 1031721 120000 Am
Due Date: 10/10/21 12:00:00 AM
Confirmation! Monthly Fee x

You want to assign fee to all students for this month?

[ Display Old Entries

Date Fee Type

Classes

F ing fees will be

Trasnsport Fee
Tuition Fee

How to make fee vouchers / Challan
Go to Reports => Students Fee => Fee Vouchers

Click Go button

As shown in the picture below.

From the Report view, you can change the design of vouchers in one column, two-columns, three

columns, and more views.

1 School Management System - [FeeVoucher_frm]

ol Students Academic Users Cashin Cash Out Settings | Reports | MyAccount Close Help
Rol No Class Check Al Uncheck Al Section Stiidents Fee L Fee Vouchers
[A Play Group ~ Play G Students Info > Fee Vouchers Family Based id of amears
Famiy ID 2 Ny Nc”"e Employees » Fee Receipts
[ One Ore - Expenses » Daily Fee Collection
[ Two . [1EA Two Academic 4 Fee Transactions
Hepotiew Miscellaneous Receiving » Fee Detail
Billing summary by date
S & e D () N+ 4% & Billing summaty by chaftah SAP CRYSTAL REPORTS® (&
) 13ake Gylenhaal Received by challan
[) 2-Natalie Portman Waived off by challan
Q) 3k Fanring Standard Fee
[) 4Hatalie Portman i
[ 5-€lle Fanning My School Name Reports Waivedoff Fee ol Name Reports
[) 6-Natalie Portman Edit/Delete History

[ 7-Jake Gyllenhaal
[ 8-Natalie Portman
[) 9-Ele Fanning

FeeMonth: Oct21

Valid Tilt 15-Oct-2021

Cotlege Copy Parent Copy

Name: Jake Gyllenhaal Father: Jake Gyllenhaal Name: Jake Gyllenhaal
Class  Play Group-Red RollNo 1 Class Play Group-Red
Issue Date: 01-Oct-2021 Due Date: 10-Oct-2021 IssueDate:  01-Oct-2021

FeeMonth: Oct21

Valid Tilt 15-Oct-2021

Father: Jake Gyllenhaal
RoliNo 1

Due Date: 10-Oct-2021

FamilylD: 5 FamilylD: 5
Description Amount Description Amount
Tuition Fee 5000 Tuition Fee 5000
Arrears: 0 Arrears: 0
Total charges within due date: 5,000.00 Total charges within due date: 5,000.00
After Due Date: 5,000.00 After Due Date: 5,000.00

After due date fine will be $5/day

After due date fine will be $5/day




How to change school name and logo from reports
Go to settings => Global settings

In the search bar, search logo, then press Enter button.
Select the full row (click on the left empty column). As shown in the picture below.

Select school logo reports row.

Click upload button. Select logo from your computer. Logo width will be 250px.
Click update button.

Select School Logo 2 Reports row

Click upload button. Select logo from your computer. Logo width will be 250px.
6. Click update button.

vk wnN e

[Z7 School Management System - [Settings]

o5 Students Academic Users Cashln  Cash Out | Settings | Reports My Account Close Help

Mobile Messages »

$chool Mana@ET=r=

et Softwaralingo (RGN Global Settings

Database

Local Settings
Labels
Biometric Settings

Name School Logo Reports

Clear and Save

Value - Image Upload ﬁ

Variables

#MotherName#
#VourcherValicityDatetf

Example: Upload an image

Update Category: All
‘ Name Value
‘ Bank Logo | Image
‘ School Logo Image
| SchoolLogo 2Reports | Image
» School Logo Reports | Image & 1
«

Go to Reports => Students Fee => Fee Vouchers

Now you can see your School Name and Logo are updated.

How to assign fee to a single student
Go to Cash In => Fee Assignment => Assign individual Fee

As shown in the picture below.

In Roll No search student Roll No.

Select a current student.

Select the fee, which you want to assign.
Select invoice.

Click Assign Fee button.

vk wN e



Q School Management System - [Feelndividual]

ot Students Academic Users | Cashin | CashOut Settings Reports My Account Close Help
Fee Collection >
X m " Fee Assignment > Assign Monthly Fee
iy 200 =
Fee Invoices 4 Assign Occasional Fee
a -
I K Fee Settings » Assign Individual Fee A 0 a dua
Miscellaneous Receiving  » Late Arrival Fine
Assign Fine
Search Student
Roll No Family ID Name
5 | |
Class 1 Sechion Elle Fanning D/O: Jake Gyllenhaal
[ | [sections ] Roll No: 5
= 2
5 - Elle Fanning. Pla 5
T fee % _ 3
Twmre |0
Fegsfee o]0
i
i
Invoice S e [ hoeue 0 L
e o]
5 =~ o
Exam

4

Go to Reports => Students Fee => Fee Vouchers

Check the update.

How to make fee vouchers / Challan family based
Go to Reports => Students Fee => Fee Vouchers Family Based

Click Go button

As shown in the picture below.

[ School System - [ |_frm]
4 Students Academic Users Cashln CashOut Settings | Reports | MyAccount Close Help
Famiy ID Rol No Class Check Al Uncheck Al S K Fee Vouchers
[ Play Group ~| = Students Info X Fee Vouchers Family Based ers then  Install barcod: and restart software
] | Ny % Employees » Fee Receipts
[ Kindergarten ~
Students Group [ One = Expenses > Daily Fee Collection
Select & [ Two v| |4 Academic » Fee Transactions only famiies having payable >0
Receiving  » Fee Detail
&8 2 B K 4« > N2 G Billing summary by date BAP CRYSTAL REPORTa®. . @
0B [ Main Report Billing summary by challan
D4 :
bOs Received by challan
Waived off by challan
Standard Fee orts
Waivedoff Fee
Edit/Delete History
Challan No: 21
Father Name: Jake Gyllenhaal Family ID: 5 Fee Month: Oct 21
Issue Date: 01-Oct-2021 Due Date:  10-Oct-2021 Valid Tilk  15-Oct-2021
Roll No Student Class Previous Balance Dues Payable
9 Elle Fanning Play Group-Red 0.00 5,000.00 5.000.00
5 Elle Fanning Play Group-Red 0.00 5,000.00 5,000.00
1 Jake Gyllenhaal Play Group-Red 0.00 5,000.00 5,000.00
2 Natalie Portman Play Group-Red 0.00 5,000.00 5.000.00
3 Elle Fanning Play Group-Red 0.00 5,000.00 5,000.00
Total: 25,000.00
After due date fine will be $5/day




You can also change the Family-based voucher view.

[T School M, System - [FeeVoucherFamilyBased_frm]

o Students Academic Users Cashln CashOut Settings Reports My Account Close Help

Family ID Roll No Class Check Al Uncheck All Secton  Check Al Uncheck Al FerPage
[ Play Group 4] Play Group - Red ~ f case barcode not appears then Install barcode font and restart software
| T— g S
Kindergarten ] Kindergarten - Blue
Students Group E Oneeng E One?z Students _
Select v & Two v | [ Two-A v | Al Students v|| Go | Edt Only families having payable >0
&2 &G Py (6] H 4 » M |2 2 @~ SAP CRYSTAL REPORTS®
O3
O 4
O s

My School Name Reports

Challan No: 21

Father Name: Jake Gyllenhaal Family ID: 5 Fee Month: Oct 21

Issue Date: 01-Oct-2021 Due Date:  10-Oct-2021 Valid Tilk  15-Oct-2021

How to collect student fee
Go to Cash In => Fee Collection => Collection

Click Pay all Dues of the following student.

[ School Management System - [Fee Collection]

o5l Students Academic Users Cashln CashOut Settings Reports MyAccount Close Help

School Management Software

aduation ’ 7
< sOFtwa,e[“‘&e Collection
Roll No Name Family ID Class Check Al Uncheck All Section Check Al Uncheck All
| | ‘ | | [] Play Group A | |4 Play Group - Red 'S
[ Nursery [4] Nursery - Green
[] Kindergarten [V] Kindergarten - Blue
Barcode Status [] One [ One -A
\ | [Active ] [ Two v || Two-A v|[[G |
Use row header for partial payments Total Payable: 33,000
Roll No Name FatherName Phone Family ID Class Payable Pay - Collect
» Jake Gyllenhaal Jake Gyllenhaal 16460000000 5 Red - Play Group 4000 Pay All Dues 1" ign n Collect
2 Natalie Potman | Jake Gyllenhaal | 16460000000 |5 |Red - Play Group | 2500 Pay Al Dues | Assignn Collect |
3 Elle Fanning Jake Gyllenhaal 16460000000 5 | Red - Play Group | 5000 Pay All Dues Assign n Collect |
4 Natalie Potman 3 | Red - Play Group | 5000 Pay All Dues Assign n Collect
5 Elle Fanning Jake Gyllenhaal 16460000000 5 Red - Play Group | 5000 Pay All Dues Assign n Collect |
6 Natalie Potman | Jake Gyllenhaal | +1-646-000-0000 |4 |Red - Play Group | 1500 Pay Al Dues || Assignn Collect |
7 Jake Gyllenhaal Jake Gyllenhaal +1-646-000-0000 |4 | Red - Play Group | 5000 Pay All Dues Assign n Collect
8 Natalie Potman Jake Gyllenhaal +1-646-000-0000 |4 |Red - Play Group |0 Paid Assign n Collect |
9. Elle Fanning Jake Gyllenhaal 16460000000 5 Red - Play Group | 5000 Pay All Dues Assignn &H7

If a student pays less then to his dues, then open the following student (click on left empty column). As
shown in the picture below.

1. Write the dues in the pad box which he paying.
2. Click Pay button



(|

Graduation
-

Softwarelinge

ol Students Academic Users Cashln CashOut Settings Reports MyAccount Close Help

School Management Software

Check Al Uncheck All Section

Roll No Name Family ID Class
‘ | a5 FeeCollection_add

Barcode Status Barcode

‘ ‘ lAdive v|

Use row header for partial payments

| Roll No Name
Jake Gyllenhaal

Natalie Potman | J

v
I

Elle Fanning
Natalie Portman
Elle Fanning
Natalie Portman
Jake Gyllenhaal
Natalie Portman

oo d[eoa[s]wn

Elle Fanning

E— -] -
Receipt ID: 0 2

Student Jake Gyllenhaal
Class Play Group-Red
Father Name Jake Gyllenhaal

Fomer s rcoh ]
Invoice Month October 21 v

[[J Open fee detail dialog on payment

Collection

Check Al Uncheck Al

[ Print A4 Size Receipt

[] Allow Advance [] Print Thermal Receipt

Date

09-0ct-2021 09:46:24

Payable 4000
o — ¥ /
| [ Insert Receipt ID
Remarks

Remarks Settings

2

This step is very important for you, please learn it properly.

Please enter the You Are Going To Pay value in the Enter Amount box or click blue color value of You Are

Going To Pay.

As shown in the picture below.

0 Students Academic Users Cashln CashOut Settings Reports MyAccount Close Help

, d

School Management Software

2 2
< Softwarclinke Collection
8 FeeCollection_FeeNames
Payable: 4000
Roll No Name Family ID Class D isosngtise: 200 Save Close
I Ml FesColect 20002000 =0 o
Barcode Status Barcode I t i )
= will be zero
[ [t I ‘ EerAmount X Payable Amount  Fee Name bt
Use row header for partial payments Receipt ID: 0 4000 Tuston Fee . Otdober 21
Roll No Name F
2 Natalie Potman |2 e E
3 | Bt Fanring s e B
4 Natalee Portman
O e | Father Name [
5 Bl Fanring o
6 Natalie Potman | J2 Payment Method * E
7 Jake Gylenhaal  |J2 Invoice Month [ Receipt ID
8 Natalie Potman | Ja Bettings
9 | Ble Fanning W
[[] Open fee detail dialog on payme|
£ >

Click Save Button.



Click Ok to Continue Payment Collection message.

How to check students list
Go to Reports => Students Info => Students List

[Z1 School Management System - [frm_Students]

Check Al Uncheck Al  ADM Date From

fiuttion Fee ~

o5 Students Academic Users Cashln CashOut | Settings | Reports | MyAccount Close Help
Roll No. Famiy ID  Report View Count Students Sidents fee 2 Chark Al llovbact 81 Eaa Ty
[ J[ |[swdentstst ] [By Secton ‘] Shide e ¥ Students list
Employees > Students by fee
Students Group Studert Cast Stotus Expenses » Students fee balance
[ v ] [pave ] Academic > Students fee balance 2
oy [N o] Suiets Miscellaneous Receiving ~ » Security Fee
- - = Students left school
2582 e A jn & @- Attendance
[Main Report | Assessment

Students ID Card

[Frasnsport Fee
Registration Fee ADM Date To
adnission Fee

nual Fee

‘SAP CRYSTAL REPORTS®

—— . |

Parents ID Card
My School Name Reports Forms
My School Address 1013721
Total Recods: 9
Serial # Roll No Name Class Father Name FamilyID

1 1 Jake Gyllenhaal Play Group-Red Jake Gyllenhaal 5
2 2 Natalie Portman Play Group-Red Jake Gyllenhaal 5
3 3 Elle Fanning Play Group-Red Jake Gyllenhaal 5
4 4 Natalie Portman Play Group-Red 3
5 5 Elle Fanning Play Group-Red Jake Gyllenhaal 5
3 6 Natalie Portman Play Group-Red Jake Gyllenhaal 4 +1
7 7 Jake Gyllenhaal Play Group-Red Jake Gyllenhaal 4 1
8 8 Natalie Portman Play Group-Red Jake Gyllenhaal 4 +1
9 9 Elle Fanning Play Group-Red Jake Gyllenhaal 5

From Report View, you can change the report view to different designs and fields.

By using the Sort By option, you can sort the students into a different sequence. l.e. sort by roll no, class,

and student name.

How to check students fee reports

Go to Reports => Students Info => Students Fee Balance 2

[ School Management System - [Students_fee_balance_frm]

o5 Students Academic Users Cashin CashOut Settings | Reports | MyAccount Close Help
Roll No Family ID Payable (Changeable)  C Stidents Fes L Chackc Al Uinahack Al
| Il |l Bl [ studentsinfo » Students list kolay Defauiter Students
& Employees » Students by fee
Challan Received (Changeable) Balance (Changeable) E Expenses > Students fee balance
[a v V][ v| & Academic » Studentsfee balance 2
Miscellaneous Receiving ~ »
SotBy  Sudent Status Studerts Growp Report 2 i
[Rolto | [Acive I | [oudeniBased  v| | Go | Ea FRETEIC o)
Attendance »
& & By o« » |1 ne@m e Assessment » ‘SAP CRYSTAL REPORTS®
[Vain Report | Students ID Card
Parents D Card —
- Forms. » -
My School Name Reports
My School Address 10113121
Total: 9 20000 25000 45,000
Seria# RollNo  StudentName Father Name Phone. Class Arears  CurrentDues Total Paya
1 1 Play Group-Red 5000 0.00 5,000.0C
2 5 : Play Group-Red 5000 000 5,000.0
3 . d Play Group-Red 0 5,000.00 500000
4 4 NataliePortman Play GroupRed 0 5,000.00 5,000.00
5 - g Play Group-Red 0 5,000.00 500000
6 &  NataliePortman Jake Gyllenhaal +1-646-000-0000, Play GroupRed 5000 000 500000
7 7 JakeGyllenhaal Jake Gyllenhaal +1-646-000-0000, Play Group-Red ) 5,000.00 5,000.0(
8 8 Natalie Portman Jake Gyllenhaal +1-646-000-0000, Play Group-Red 5000 0.00 5,000.00 v
>
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%




Here you can see different filters.

You can filter the student's fee by Payable (Changeable), Received (Changeable), and Balance

(Changeable).

You also can filter the student's fee by monthly Challan.

Report View helps you to filter the student's fees student-based, Family-based, Section-based, and

Class-based.

You also can see a single class or section students fee record.

How to promote students from old class to a new class
Go to Students => Students Promotion

wnN e

Select Old Class Section
Select students
New Class Section

4. Click Promote Button

As shown in the picture below.

[Z1 School Management System - [StudentsPromotion]

atl| Students | Academic  Users
Dashboard
Students
Classes
Sections

Import Students

CashIn  Cash Out  Settings

Reports

My Account  Close  Help

¢ Management Software

varelinge

I Students Promotion
Manage Guardians >
Attendance >
Assessment >
Bulk Actions

Students

Hide those are promoted

Check All

Uncheck All

OTen-A

(O Nine-A
OEight-A

(O Seven-A

O Six-A

OFive-A

(O Four-A

(O Three-A
OTwo-A
(O0ne-A

(O Kindergarten-Blue
(O Nursery-Green
(@ Play Group-Red

[ Elle Fanning - 3
[ Elle Fanning - 5
[ Blle Fanning - 9

[V] Jake Gyllenhaal -
[ Jake Gyllenhaal -
[ Natalie Portman -
[ Natalie Portman -
[ Natalie Portman -
[ Natalie Portman -

L e e

How to make a fee receipt

Go to reports => Students Fee => Fee Receipts

> Promote >

e

New Class Section

Hide those are used for promotion

(OTen-A

(O Nine-A
OEight-A

(O Seven-A

(O Six-A

OFive-A

(O Four-A

(O Three-A
OTwo-A
(OOne-A

(O Kindergarten-Blue
(@ Nursery-Green
(O Play Group-Red




As shown in the picture below.

{21 School Management System - [FeeReceipt_frm] - a X
8 Students Academic Users Cashln CashOut Settings | Reports | MyAccount Close Help .8 x
Roll No Famiy 1D Class Section | Students Fee » | FeeVouchers
: | | | [ e Students Info 4 Fee Vouchers Family Based
v ion:
ploy » [ FeeReceipts
Expenses > Daily Fee Collection
Repor View Students Group Operator Aesdaise i e
1 Column | [select V[ [ Receiving > Fee Detail
&8 R @ CRR T A N g @ - Billing summary by date P
21_Jake Gyllenhaal i illing summary by challan
O 21 il IMamRepart ‘ Billi by chall
[ 20_ake Gylenhaal Received by challan
% E:t::::sg::: Waived off by challan
[ 17_Natalie Portman Standard Fee
. % ig_)ake Gyllenhaal Mysch°°| Name Waivedoff Fee
-0 14 My School Address Edit/Delete Hitoy
O s
-0 12 Printing Date:  10/15721
-0 1
%W- Receipt ID: 21
9.
~D e Payment Date: 11-Oct-2021 03:03 AM
-0 7_
D6
-0 5.
= tudent ake Gyllenhaal
D 4 Stud: Jake Gyllenhaal
3
8 2 sldio: Jake Gyllenhaal
2 - ee Month: ct
b Fee Month Oct 21
Roll No: 1
Class Play Group
Section Red
Fee Challan
Arrears 4,000.00
Totak 4,000.00
Received amount: 2,000.00

Current Page No.: 1

Total Page No.: 1+

Zoom Factor: 100%

<

Here you can see the fees receipts by roll no, class, section, student, or operator.

You also can change the receipts view from the report view.

How to add Staff

Before adding staff, you need to set staff salary and staff role.

How to manage staff role
Go to Users => Roles

£71 School Management System - [Roles]
& Students Academic | Users | Coshln  CashOut Settings Reports

Users

Capabilities
Attendance
Bulk Action Users

[0 Teacher

My Account  Close  Help

Name

Accountant
Teacher

Administrator

»

Type

oo®ono




Here you can manage to add, update or delete staff roles as you wish.

How to set staff salary
Go to Cash Out => Salary Settings => Emoluments

Here you can add salary types.

As shown in the picture below.

gSchool“ g
a5l Students  Academic

System - [All eTypes]

Users  Cashlin | Cash Out | Settings Close

J— Pay Salaries

: m .: Assign Salaries

et Salary Details J twaw
duation Salary Settings Bl
4 Edit Payments Penality Types

Reports My Account Help

Emolumentis

Edit Loans Salary Increment
Emolument Types Miscellaneous Expense  »

e —
Feasecy -
Type * [Type Bl

senorcetabe [ |

Sequence

Name Frequency Emolument Type
» Monthly Regular salary 1
Overtime Occasional Overtime 2
Financial benefit

Occasional

You also can add, update or delete salary types.

How to add Staff with their salaries
Go to Users => Users

Click New User Button
Fill the values and add salary
Click add button

As shown in the picture below.



o5 Students Academic Users Cashin CashOut Settings Reports MyAccount Close Help

8 Users_add

Father / Husband Name - ] Phone <[]
Serialif e pwes [ ]

Finger Prnt Biometric Sensor

192x 192

How to assign staff salary
Before salary assign, you need to make a fee month to which you want to assign salary.

How we will make salary month
Go to Cash Out => Assign Salaries => Salary Month

Enter month date, which you want to assign salary. (In Salary From enter month start date and enter
month last date in Salary To.)

Click Add button

[Z1 School Management System - [SalaryMonth]
ot Students Academic Users Cashln CashOut Settings Reports My Account Close Help

| m School Management Software

%&" Softwarelinke Salary Month

Salary Month

Salary From - =

SalaryTo - 31-Oct-2021

g o | v

| DateFrom DateTo Status Name

» MM wea owes  fu |
.| | \

After making the salary month, we will assign the salary to staff.

For Salary assignment
Go to Cash Out => Assign Salaries => Assign Monthly Salary

Click Assign Monthly Salary Button.



As shown in the picture below.

[ School Management System - [MonthlySalaryAssignment]

gl Students Academic Users Cashln | CashOut | Settings Reports MyAccount Close Help

Pay Salaries

Assign Salaries Assign Monthly Salary
sca()()e Salary Details Assign Ocasinal Salary

Salary Settings Assign Individual Salary Assign Month[}l Sa[ar}/

Edit Payments Assign Per Visit/Hour Salary

Edit Loans Assign Individual Increment
Monthly Salary Assignment Miscellaneous Expense  » Salary Month
Exclude users from salary assignment Sa Salary Month Status Following allowances will be assigned
Add Check Al Uncheck Al Assign Increments
Salary
Increments

Month From:  01-Sep-2021
Month To:  3p.5ep-2021

Status:  Open

Assign Monthly Salary

Now the salary is assigned.
For checking

Go to Cash Out => Pay Salaries => Pay Salary

How to pay staff salaries
Go to Cash Out => Pay Salaries => Pay Salary

If you are paying full salary, click the Pay Full Salary Button

If you are paying less than to his salary, then open the following person (click on left empty column). As
shown in the picture below.

8 Students Academic Users Cashln CashOut Settings Reports MyAccount Close Help

School Management Software

radation i Pay Sala,
@  Softwarelinke y y
Pay Salary
Name | | Role [ v| Rank [ v| Status [Active v
Use row header forpartial payments P [ hexca o
| Name Role Gross Salary Net Salary Pay
Admin | Administrator 000 |000

» Accourtant 7000.00 Pay Full Salary
5 PaySalary_add - o X
Pay Salary
@ Net Salary: 700000
[ Alow Advance Pay O Gross Salary:  7000.00
Search by Name  [X%gng Date *  22-Oct-2021

Role - |Accountant 7 Amount - 7000.00 _

User Name - akram Salary Month  Salary Month

Payment Method - Pay by

Remarks
Cheque No -




Write amount in the Amount Box which you are paying
Select Payment Method

Select Salary Month

Enter Remarks

Click Pay button

Salary is paid

ok wnNE

How to do attendance for staff

For Manual attendance:
Go to Users => Attendance => Manual Attendance

Take attendance

Click Save Button

For Barcode Attendance:
Go to Users => Attendance => Barcode Attendance

Take attendance

The system saves this attendance automatically.

For Biometric Attendance:
Go to Users => Attendance => Biometric Attendance

Before biometric attendance, attach ZKTeco biometric device with system.

To integrate biometric device with the system, contact us.

How to check report of Staff attendance
Go to Reports => Employees => Attendance => detail

Click Go button

[1 School Management System - [Attendance_user_frm]

S

o5l Students Academic Users Cashin CashOut Settings | Reports | My Account Close Help
Students Fee »
Date From Date To Name Role k4n Status Check-out Status
Students Info » :
01-0ct-2021  23-Oct-2021 Al [ Employees > Employees List |
= Expenses » Payments
] Only Updated ~ [] Only With Remarks ~ Active -V _ v
Academic 4 1 Attendance Detail |
e & % ‘l 1 Miscellaneous Receiving » Employee Cards Attendance Summary
> Attendance Summary by Date
| Main Report
Attendance Summary by Employee

SAP CRYSTAL REPORTS®

LLI] My School Name Reports

My School Address

10/23/121

In-time: 6 Late: 0 Total: 6

Absent: 0 On Leave: 0 Offday: 0 Holiday: 0

GrandTotal:
Total:

6
0




How to check report of Students attendance
Go to Reports => Students Info => Attendance => Detalil

Click Go button

[ School Management System - [Attendance_stu_frm]

o5l Students Academic Users Cashln  CashOut Settings | Reports | MyAccount Close Help
Class Check Al Uncheck | Students Fee » | Checkin Status Check-out Status
Date From Date To E Play Group | Students Info > | Students list Al ¥
Nursery
23-Oct-2021 23-Oct-2021 [ Kndergarten Employees > Students by fee
[] One Expenses > Students fee balance
All Students -
Roll No Student Status M Two Academic » Students fee balance 2
|:’ Active > [] Only Updated [] Only Miscellaneous Receiving » Security Fee
Students left school
2 & 'v.«,»:i [ 1 @ .
&8 B|@ ‘ |/ i Attendance > Detail
| Main Report ‘ Assessment » Summary
r Students ID Card Summary by Date
i Parents ID Card Summary by Student
My School Name Reports Forms »
My School Address 10/23/21
Intime: 9 Late: 0 Total: 3 GrandTotal: 2
Absent: 0 On Leave: 0 Offday: 0 Holiday: 0 Total: 0
Name Class Date Checkin Time Checkout
Elle Fanning(9) Play Group-Red Sat23-Oct-21 In-time 11:15 am

How to make result cards
1: First of all, add all subjects for your classes.

Go to Academic => Subjects

£11 School Management System - [Subjects)

& Students | Academic | Users Cashin  CashOut  Settings  Reports  MyAccount Close  Melp
e e
[ sotct |

Management Software

relinfe
Subject Name(Long)
Subject Name(Short)
Stalus Active -
[ upne |
Serial#t Name Short Name
2 Drawing Drawing
3 Oral Oral
4 Reading Reading
5 Writing Writng
.

2: Create exam name
Go to Academic => Exams => Exam Names
Click Add button

3: Select Exam Date




Exam status should be active
Click Add button

As shown in the picture below.

[Z] School Management System - [Exam dates]
ol Students | Academic | Users Cashin CashOut Settings Reports MyAccount Close Help

Subjects
Days of Week

periods Management Software
Time Table Peli“qc

Holidays
B
Books | Exam Dates |
Marks

Grade Settings m Date - | 17-Nov-2020

Date Sheet

Exam Dates

Name -

<

Name  Final Temn-17-Nov-2020

Exam Groups

Exam Short Name + |Final Tem

Status Active

Exam Name Short Name Exam Date Status

[ Display only fitered records

4: Make relation of classes and subjects
Go to Academic => Exams => Exam Names

Click on exam name

[ School Management System
g5l Students Academic Users Cashln CashOut Settings Reports My Account Close Help

School Management Software

‘ .
S Softwarclinke
Exam Name *
Detail
Clk Here
| Name Detail
» 1st term exam will be held after 3 months of academic year |

Click Quick Add button



